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Notes: 1.  All questions are compulsory.
2. All questions carry equal marks.

1. Answer the following questions in about 150 words. 16
i)  Define speech and prepare the speech of VVote of Thanks.
i)  How Library and World Wide Web are resources of organized information? Explain
in your words.
2. Answer the following questions in about 150 words 16
i)  Dr. Avinash Parekh is the Librarian of Adarsha College of Social Work, Mumbai. He
writes a letter to Navneet Book Depot, Pune for placing order of 100 books of
English Grammar. Prepare this order letter.

i) Draft Interview Call letter to be given to Mr. Prakash Akhare for the post of Assistant
manager at Pinki International Hotel. Nagpur.

3. Answer the following questions.

a)  Write short notes on the following any four. 8
1) Any one use of comma
2)  Any one use of colon.
3)  Write down the sign of Parenthesis.
4)  Write down the sign of Quotation Mark.
5) Any one use of Ellipsis.
6) Any one use of Exclamation mark.

b)  Rewrite the following sentences as directed. 8
i)  We played cricket match. They watched movie. (Make a Compound Sentence)
i) She has a car. Car looks very beautiful. (Make Complex Sentence)

iii) Nitin read the book for four hours. Pankaj delivered the lecture for two hours.
(Make Compound Sentence)

iv) Mayuri is ill. She could not appear for exam (Make Simple Sentence)
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4. A) Imagine that the Study Tour of Shivaji College of Social Work, Buldhana had gone to
Nashik, Mumbai and Pune. You had attended this Study Tour. Prepare Official Report on
this Study Tour to be submitted to the Principal of the college.

OR

Write Official Report on the Seminar that was held on “Importance of Social Work™ at
Priyadarshini College of Arts, Wardha, to be submitted to the Principal of the college.

b)  Answer the following questions in one or two sentences.
1) Write full form of www.
i)  What is Enquiry letter?
iii) Write importance of punctuation marks.
iv) What is magazine?
5. Write an essay on any one of the following topics in about 200 words.
a) Women’s Role in Environment Protection.
b) Artificial Intelligence.
c) Culture of India.

d) Importance of Education.
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